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Contact details	Comment by Tasmanian Institute of Learning and Teaching: The fields included here are suggestions for details worth including.
Other potential sources of information may be added (e.g., school website, local Service Desk)
MyLO It is recommended that this contact information is also provided to students within your unit’s MyLO site. This can be done best within a Web document in Content.

Unit coordinator
Unit coordinator:			
Campus:				
Email:					
Phone:				
Room location and number:	
Consultation hours:			

Other teaching staff
[Position]:				
Campus:				
Email:					
Phone:				
Room location and number:	
Consultation hours:			
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Contents	Comment by Tasmanian Institute of Learning and Teaching: *Asterisked items in the Table of Contents and within the document are mandated under University procedures.

Please note that the order of information in this document is only a suggestion.

Technical Note: 
This Table of Contents is formatted automatically. Once you have completed your document, you will need to update this Contents table.
To do this, right click while hovering over the table, select ‘Update Field’ and then select ‘Update Entire Table’ then click ‘OK’

Technical Note:
You will need to edit the footer on this page to insert your Unit Code and Unit Title. You can do this by double clicking on the text ‘UNIT CODE Unit Title’ and then typing in the appropriate information. Return to the main document by clicking on the ‘X Close Header and Footer’ button on the ribbon above.
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Description automatically generated]			Page 7	UNIT CODE Unit Title 
[bookmark: _Toc59112016][bookmark: _Hlk90306122][bookmark: _Hlk95148583][bookmark: _Toc408495289][bookmark: _Toc408496591][bookmark: _Toc408409520][bookmark: _Toc121145325]COVID Safety 	Comment by TILT: As the rules around COVID Safety are continually changing, it is suggested that you refer students to the website for up-to-date guidance.
To ensure the safety and wellbeing of our University and the broader community, it is important that we follow the guidelines for coming onto campus or participating in UTAS activities or events.
Please consult the Student Coronavirus updates page for up-to-date information on COVID-19 and anything you need to do as a UTAS student.

[bookmark: _Hlk90911498][bookmark: _Toc121145326]COVID Safety on Professional Experience Placements	Comment by TILT: This section can be moved to where it is most appropriate in your Unit Outline, or deleted where not relevant.

As the rules around COVID Safety are continually changing, you may wish to refer students to an online repository for up-to-date guidance.

The standard text provided for this section in January 2021 was: 

To ensure the safety and wellbeing of yourself, patients/clients and others within your placement agency, it is important that you follow the safe working practices of your placement agency.  
Where safe working practices confirm specific Personal Protective Equipment (PPE; e.g., face masks/shields or other equipment), in all circumstances:
wear prescribed PPE as instructed
do not undertake or be required to undertake tasks requiring PPE if the PPE is not available for use. Any such tasks are not to proceed until required PPE is available
if you are concerned about your safety you must raise your concerns immediately with your Course Coordinator, Field Work Coordinator or Supervisor.
Remember to stay at home if you are unwell, get tested if you have any symptoms and notify the University if you have tested positive.








[bookmark: _Toc121145327]What is the Unit About?
[bookmark: _Toc408496592][bookmark: _Toc121145328]Unit description* 	Comment by Tasmanian Institute of Learning and Teaching: This description should be consistent with the description included in the course and unit database.
Use this description to explain to the student the purposes/rationale and aims of the unit. Include information about this unit’s relationship to other units or programmes/courses if appropriate.
Avoid providing a ‘shopping list’ of topics covered.







[bookmark: _Toc408409521][bookmark: _Toc408496593][bookmark: _Toc121145329]Intended Learning Outcomes*	Comment by Tasmanian Institute of Learning and Teaching: Intended Learning Outcomes (ILOs) identify for students what they will know, understand and be able to do upon successful completion of the unit.
They should link to the Course Learning Outcomes and the University’s Graduate Quality Statement. 
You may find the Course and Unit Builder helpful as you design ILOs and curriculum.
As per the Assessment and Results Policy 1.3, your results will reflect your achievement against specified learning outcomes. 
On completion of this unit, you will be able to:
1. 	
2. 	
3. 	
4. 

[bookmark: _Toc408409522][bookmark: _Toc408496594][bookmark: _Toc121145330]Graduate Statement
Successful completion of this unit supports your development of course learning outcomes, which describe what a graduate of a course knows, understands and is able to do. Course learning outcomes are available from the Course Coordinator. Course learning outcomes are developed with reference to national discipline standards, Australian Qualifications Framework (AQF), any professional accreditation requirements and the University of Tasmania’s Graduate Statement.	Comment by Tasmanian Institute of Learning and Teaching: If a specific location for the CLOs is known, please link to this.


The University of Tasmania experience unlocks the potential of individuals. Our graduates are equipped and inspired to shape and respond to the opportunities and challenges of the future as accomplished communicators, highly regarded professionals and culturally competent citizens in local, national, and global society. University of Tasmania graduates acquire subject and multidisciplinary knowledge and skills, and develop critical and creative literacies and numeracies and skills of inquiry. They demonstrate the ability to apply this knowledge in changing circumstances. Our graduates recognise and critically evaluate issues of social responsibility, ethical conduct and sustainability, are entrepreneurial and creative, and are mindful of their own wellbeing and that of the community. Through respect for diversity and by working in collaborative ways, our graduates reflect the values of the University of Tasmania.

[bookmark: _Toc408409523][bookmark: _Toc408496595][bookmark: _Toc121145331]Alterations to the unit as a result of student feedback*	Comment by Tasmanian Institute of Learning and Teaching: Collecting student feedback to enhance learning and teaching is strongly encouraged. Any alterations to the unit made as a result of such feedback should be reported here.
If no alterations have been made since the last delivery of the unit, this should be noted here.


 
[bookmark: _Toc408409524][bookmark: _Toc408496596][bookmark: _Toc121145332]Prior knowledge &/or skills	Comment by Tasmanian Institute of Learning and Teaching: Provide here for students information about the specific prior knowledge and skills that all students undertaking this unit are assumed to have. You may also wish to provide links to resources which may assist students in acquiring any of these which they do not already have.
The unit pre-requisites and co-requisites as listed in the handbook are not expected here.
[bookmark: _Toc408495290][bookmark: _Toc408496597][bookmark: _Toc408409525]

[bookmark: _Toc121145333][bookmark: _Toc408409547]How will I be Assessed?*
[bookmark: _Toc408409548][bookmark: _Toc408496598][bookmark: _Toc121145334]Assessment schedule*	Comment by Tasmanian Institute of Learning and Teaching: This table lists the assessment tasks in your unit. The task name should indicate the method of assessment in a few descriptive words (e.g., ‘Annotated portfolio’, ‘Peer critique’, ‘Ensemble performance’).
The intended learning outcomes that are being measured by each task should be noted in the final column. Students should be provided with at least two opportunities to have their achievement of each outcome measured.
If you use an examination to measure student achievement of the ILOs, this should be included in this table. 
	Assessment task
	Date due	Comment by TILT: Include the due date and the time for submission (n.b., for electronic submissions, a submission time between 10am and 4pm on a week day may be helpful to ensure technical assistance from the Service Desk is available).
	Percent weighting
	Links to Intended Learning Outcomes

	Assessment Task 1: Task Name
	
	
	

	Assessment Task 2: Task Name
	
	
	

		Comment by TILT: Any hurdle tasks used must be made explicit. Hurdle tasks are either: 
 a task that students must submit or undertake, but which does not contribute to the final mark for the unit; or   
 an assessment task that students must pass to pass the unit; or  
 a task that students must successfully complete prior to undertaking another learning activity.
For guidance about appropriate hurdle tasks, please see the Assessment and Results Procedure.
	
	
	

	
	
	
	



[bookmark: _Toc408409549][bookmark: _Toc408496599][bookmark: _Toc121145335]Assessment details*
Assessment task 1
	Task description	Comment by Tasmanian Institute of Learning and Teaching: Provide for the student a general description of the task and its purpose. This section should answer the question, “What will I be required to do?”
	






	
	Criterion	Comment by TILT: Write out in full each assessment criterion and include its weighting within the assessment task. 
For guidance in developing criteria please refer to the information and resources on the University’s Assessment page.
It is suggested that you also tell students where they can locate the assessment rubric for the assessment task. (e.g., 'Standard descriptors for these criteria are included in the assessment rubric, located at the end of the assessment section/unit outline/in the Assignment description in MyLO.')   
	Measures Intended Learning Outcome:	Comment by TILT: Here, you may refer to the ILOs by number only (e.g., ILO1).

	Criterion 1 
	
	

	Criterion 2
	
	

	Criterion 3
	
	

	etc
	
	

	Task length	Comment by Tasmanian Institute of Learning and Teaching: This may refer to word or page number, performance or presentation time, duration of a test, word equivalent, and may be expressed as a minimum, a maximum, or a range, as appropriate (e.g., ‘1200 word maximum – see school guidelines for word limit inclusions and exclusions’ or ‘15 minute presentation + 500 word reflection’)
	



Assessment task 2
	Task description
	






	
	Criterion
	Measures Intended Learning Outcome:

	Criterion 1 
	
	

	Criterion 2
	
	

	Criterion 3
	
	

	etc
	
	

	Task length
	


	
Final Exam	Comment by Tasmanian Institute of Learning and Teaching: Unless your unit has a final exam, this should be removed.

	Description / conditions	Comment by TILT: Make explicit to students the form the exam will take. The Assessment and Results Procedure (Jan 2022) defines three types of exams:
Invigilated: invigilated and with explicit restrictions on permitted materials; or 
Non-invigilated: non-invigilated and without restrictions on permitted materials; or
Take-home: non-invigilated, without restrictions on permitted materials and open to students for more than 3 hours.
	






	
	Criterion
	Measures Intended Learning Outcome:

	Criterion 1 
	
	

	Criterion 2
	
	

	Criterion 3
	
	

	etc
	
	

	Duration
	

	Date
	The final exam is conducted by the Student Centre in the formal examination period.  See the Examinations and Results page on the University’s website, or access your personal exams timetable by logging into the eStudent Centre for specific date, time and location closer to the examination period. 



[bookmark: _Hlk105490166][bookmark: _Toc121145336]How your final result is determined*	Comment by TILT: This standard text reflects the Assessment and Results Procedure and the Student Participation and Attainment Ordinance.
If your unit has no hurdle requirements, you may remove reference to hurdle tasks.
[bookmark: _Hlk105490151]To pass this unit, you need to demonstrate your attainment of each of the Intended Learning Outcomes, achieve a final unit grade of 50% or greater, and pass any hurdle tasks.
[bookmark: _Toc121145337]Submission of assignments*	Comment by Tasmanian Institute of Learning and Teaching: Include specific details about how assignments should be submitted, and what should be included when submitting. This can include where hard copies can be submitted, and where the cover sheet can be located to attach to them. This may include the name of the Assignments folder/s in MyLO, as well as preferred/required file type. 

n.b., cover sheets are no longer mandated when submissions are made using a University authenticated system such as MyLO.


[bookmark: _Toc408409552]Requests for extensions	Comment by TILT: Provide details of the procedure students are required to follow when requesting an extension. Provide links that go directly to information provided by your school in regard to extension requests (if applicable). If a student is required to complete a form as part of this procedure, provide a direct link to this form.
Please see the Assessments and Results Procedure 2022 for the extension request procedure.


[bookmark: _Toc408409553]Penalties*	Comment by TILT: Clearly outline any penalties that may be applied in relation to assessment tasks (e.g., late submissions, exceeding word limits). 
Standard text regarding penalties for late submission (from the Assessment and Results Procedure 2022) is provided.
Assignments submitted after the deadline will receive a late penalty of 5% (of the original available mark) for each calendar day (or part day) that the assignment is late. Late submissions will not be accepted more than 10 calendar days after the due date, or after assignments have been returned to other students, whichever is shorter.

[bookmark: _Toc408409554]Review and appeal of academic decisions
For processes guiding the review and appeal of University academic decisions (related to credit, assessment, final unit grades, progress status and special consideration) see the Review and Appeal of Academic Decisions Procedure. 
[bookmark: _Toc408409555][bookmark: _Toc408496602]
[bookmark: _Hlk31292977][bookmark: _Hlk59187887][bookmark: _Toc121145338]Academic integrity
What is academic integrity? 
At the University of Tasmania, academic integrity requires all students to act responsibly, honestly, ethically, and collegially when using, producing, and communicating information with other students and staff members. The University community is committed to upholding the Statement on Academic Integrity.
Breaches of academic integrity such as plagiarism, contract cheating, collusion and so on are counter to the fundamental values of the University. A breach is defined as being when a student: 
1. fails to meet the expectations of academic integrity; or
1. seeks to gain, for themselves or for any other person, any academic advantage or advancement to which they or that other person is not entitled; or
1. improperly disadvantages any other member of the University community.
The University and any persons authorised by the University may submit your assessable works to a text matching service, to obtain a report on possible breaches such as plagiarism or contract cheating. Substantiated breaches can result in a range of sanctions which are outlined in the Student Academic Integrity Ordinance. 
More information is available from the Academic Integrity site for students on the Student Portal. 
[bookmark: _Hlk73440780]Academic Integrity Training Module
As part of the University’s educative approach to academic integrity, there is a short Academic Integrity Training Module on MyLO that all students are required to complete. 
Completion of the module allows you to demonstrate your understanding of what constitutes a breach of academic integrity. 
All commencing students (pre-degree through to higher degree by research) are required to complete the Academic Integrity module available through MyLO.  If you do not complete this module your final unit results will be withheld.  You should aim to complete the module within the first few weeks of commencing study at the University. 
[bookmark: _Toc256000011]Academic referencing
In your written work you will need to support your ideas by referring to scholarly literature, works of art and/or inventions. It is important that you understand how to correctly refer to the work of others and maintain academic integrity.
[bookmark: _Hlk59115554][bookmark: _Hlk31274374][bookmark: _Hlk59115573]Failure to appropriately acknowledge the ideas of others may constitute a breach of academic integrity. 
The appropriate referencing style for this unit is [Referencing Style Name]	Comment by Tasmanian Institute of Learning and Teaching: Write the full name of the Referencing Style or Styles that are required within your discipline/school, and within your unit. It is highly recommended that you provide a link to the electronic version of the style guide (if held by the library or openly available)
The University library provides information on presentation of assignments, including referencing styles and should be referred to when completing tasks in this unit.
For further information, see the Academic Integrity site for students on the Student Portal. 
[bookmark: _Toc408495291][bookmark: _Toc408496604]

[bookmark: _Toc121145339]What Learning Opportunities Are There?
[bookmark: _Toc408496605][bookmark: _Toc121145340]MyLO
MyLO is the online learning environment at the University of Tasmania. This is the system that will host the online learning materials and activities for this unit.
	Comment by Tasmanian Institute of Learning and Teaching: After this sentence, explain to students the role of MyLO in the design of your unit. That is, outline how and when they will need to use your unit’s MyLO site, and what they will be using it for. 
Getting help with MyLO
It is important that you are able to access and use MyLO as part of your study in this unit. To find out more about the features and functions of MyLO, and to practice using them, visit the Getting Started in MyLO unit.
For access to information about MyLO and a range of step-by-step guides in pdf, word and video format, visit the MyLO Student Support page on the University website.
If something is not working as it should, contact the Service Desk (phone 6226 2600 or request ITS help online through the Service Portal).
[bookmark: _Toc408496606][bookmark: _Toc121145341]Resources
[bookmark: _Toc408409531]Required readings
You will need the following text:	Comment by Tasmanian Institute of Learning and Teaching: Include all texts, journals, publications (including school publications) that students are required to access themselves. You may like to include a statement such as: It is important that you have ongoing access to these required readings, so they will be available for a limited loan period from the University of Tasmania Library collection. You are, however, strongly encouraged to buy these texts as they will be useful resources throughout your study. Please note that you will need to inform the Library for these to be included in your Reading List, and for them to be available through Reserve (details in Reading List comment below)


[bookmark: _Toc408409532]Recommended readings
	Comment by Tasmanian Institute of Learning and Teaching: Included texts, journals, publications (including school publications) that students are likely to find useful. You may like to include a statements such as: These materials will be useful to your developing knowledge and understanding of the content in this unit, but you are not required to purchase them. When seeking sources of evidence to support your assignment work, you will find these a useful starting point. These materials are available for a limited loan period from the University Library collection. Again, you must inform the Library for these texts to be available in the collection.

[bookmark: _Toc408409533]Reading Lists	Comment by Tasmanian Institute of Learning and Teaching: To ensure that all readings in your Unit Outline have been checked for copyright compliance (where appropriate) and are available in the library for student use, you must submit your unit readings to the library for processing using the Unit Reading List Submission Form. 
For more information, or if your have any questions concerning reading lists, see the Reading Lists page on the Library website, or contact reading.lists@utas.edu.au.
Reading Lists provide direct access to all material on unit reading lists in one place. This includes eReadings and items in Reserve. You can access the Reading List for this unit from the link in MyLO, or by going to the Reading Lists page on the University Library website.
[bookmark: _Toc408409534]Equipment, materials, software, accounts	Comment by Tasmanian Institute of Learning and Teaching: Include all equipment, materials, or software that students will need to purchase or access to complete the unit. Include any online accounts students will need, such as Twitter or YouTube, if they will be asked to post to such sites have (do not include services provided by the university, such as MyLO).
In addition to listing the resources required here, you will also need to provide students with instructions or information about how and where to source them or sign up for them. This information can be included here, or these details may be provided within the unit’s MyLO site as a web page in Content. 



[bookmark: _Toc408496607][bookmark: _Toc121145342]Activities 
[bookmark: _Toc408409536]Learning expectations 
The University is committed to high standards of professional conduct in all activities, and holds its commitment and responsibilities to its students as being of paramount importance. Likewise, it holds expectations about the responsibilities students have as they pursue their studies within the special environment the University offers.
Students are expected to participate actively and positively in the teaching/learning environment. They must attend classes when and as required, strive to maintain steady progress within the subject or unit framework, comply with workload expectations, and submit required work on time.

Details of teaching arrangements*	Comment by TILT: Include relevant information about the learning opportunities students will be able to access. Include:
Synchronous Learning: the numbers, days, times, durations and locations of any regular synchronous sessions, such as on-campus or online lectures, tutorials, workshops, seminars, practicals and laboratory sessions
Asynchronous Learning: the numbers, durations and locations of any regular asynchronous interactions, such as online discussions, self-paced learning materials, unweighted quizzes, and Twitter feeds
Situated Learning: the numbers, days, times, durations and locations of any learning that will be offered in-situ, such as field trips, practicums, and work/professional experience placements.

[bookmark: _Toc408409546]Attendance/Engagement Expectations*
For on-campus units, it is expected that you will attend all on-campus and onsite learning activities. This is to support your own learning and the development of a learning community within the unit. 
If you miss a learning activity for a legitimate reason (e.g., illness, family commitments) teaching staff will attempt to provides alternative activities (e.g., make up readings) where it is possible.
If you are unable to attend regularly, please discuss the situation with your course coordinator and/or our UConnect support team.

In this unit, your active engagement will be monitored in the following way:	Comment by TILT: Explain to students which two activities will be used to evaluate their engagement in the unit. 
Identifying non-engaged students means that students who are administratively enrolled in the unit but who, for whatever reason (e.g., changed direction, mistaken enrolment, personal circumstances), do not intend to complete the unit, can be advised to withdraw. 
Examples of engagement activities include: completion of a quiz; attendance at a synchronous class (online or on-campus); contribution to a discussion board; low-stakes assessment task; etc. More information and examples are available on the teaching and learning website.
1. …
2. …


[bookmark: _Toc408409527]Teaching and learning strategies	Comment by Tasmanian Institute of Learning and Teaching: Explain important aspects of the way this unit has been designed. Describe to students how you recommend they engage with the learning opportunities, and why.
[Note on unit design: It is strongly recommended that you use a planning tool such as the Course and Unit Builder to ensure that students are provided with learning opportunities that will help them to develop all of the intended learning outcomes as they are assessed through each of the assessment tasks. However, this need not be communicated to students in the unit outline.]


[bookmark: _Toc408409545]Work Health and Safety (WHS)	Comment by Tasmanian Institute of Learning and Teaching: Any specific Workplace Health and Safety (WHS) information that applies to the teaching and learning strategies or teaching arrangements for this unit should be outlined here. This is of particular importance for activities such as laboratory sessions, field trips, and workplace experience.
The University is committed to providing a safe and secure teaching and learning environment. In addition to specific requirements of this unit you should refer to the University’s Safety and Wellbeing webpage and policy. 


[bookmark: _Toc408496608][bookmark: _Toc121145343]Communication 	Comment by Tasmanian Institute of Learning and Teaching: Include how students will be communicated with by the teaching staff in the unit throughout the semester (e.g., News and announcements will be posted to MyLO News, and students will be expected to be aware of the content of such posts within 48 hours of them being posted). 
Include how students will be required to communicate with teaching staff and/or their peers (e.g., All questions about assessment that have not been answered in the descriptions here in the Unit Outline, or in the instructions on MyLO, can be asked using the Discussion Topic named for the specific assessment task. Questions will be responded to within the same Discussion within 72 hours.)



[bookmark: _Toc121145344]Concerns and complaints	Comment by TILT: This section directs students to information about where to go if they have a complaint. 
You may wish to supplement this general information with information specific to your Course/School/College, e.g., “In this unit, the following staff members are able to discuss your concerns: …”
The University is committed to providing an environment in which any concerns and complaints will be treated seriously, impartially and resolved as quickly as possible. We are also committed to ensuring that a student may lodge a complaint without fear of disadvantage. In the first instance, students are encouraged (where appropriate) to attempt to resolve their concerns at a local level, by contacting their Unit Coordinator and if the Unit Coordinator can not resolve the issue then the Head of School. If you have a concern, information about who to contact for assistance is available on the Complaints and Concerns – Safe and Fair Community Unit page. 
[bookmark: _Toc408409558][bookmark: _Toc408496609][bookmark: _Hlk31293502]
[bookmark: _Hlk31293089][bookmark: _Toc121145345]Learning support
The University provides a range of face-to-face and online services to help equip students with the academic and literacy skills that they need to undertake their study. These services are in addition to the support you receive in each unit from unit coordinators, lecturers and tutors. For details of these additional services such as workshops, individual consultation for learning advice, and peer assisted learning opportunities, please visit the Study Support page. 
The University also provides free access to Studiosity, 24/7 online study help for all UTAS students, enabling them to get feedback on written work within 24 hours or chat live with a subject specialist anywhere and anytime. 
All direct assessment-based feedback is provided only from the staff teaching you the unit.

[bookmark: _Toc121145346]Further information and assistance
If you are experiencing difficulties with your studies or assignments, have personal or life-planning issues, disability or illness which may affect your course of study, you are advised to raise these with the unit coordinator in the first instance.
In addition to Learning Support, there is a range of University-wide support services available to you including Student Advisers, Disability Services, and more which can be found on the Study Support and Safety, Health and Wellbeing pages from the Current Students portal of the University website.
Should you require assistance in accessing the Library, visit their website for more information.
[bookmark: _Toc408409559][bookmark: _Toc408496610]
	Comment by Tasmanian Institute of Learning and Teaching: Include any localised information and support specific to your school, course or programme.
You may also wish to include information about specific supports available to students, especially if Professional Experience is part of your unit, for example: the InPlace Management System; or financial support through TUSA’s grants, loan and bursaries.
[bookmark: _Toc121145347]Unit schedule
	Week
	Date beginning
	Topic/ Module/ Focus Area
	Activities
	Resources/ Readings/ Further Information

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	Mid-semester break (move to appropriate time)

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
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